.M.S. INFORMATION

I.M.S. is responsible for mail control between departments and has no authority over the internal mailsystem
of any department.

* |.M.S. codes are a type of “shorthand” which can be quickly read during sorting.

¢ To avoid delays at receiving mailrooms include MIC or MS numbers if available.

* OFFICES sections are those offices which are not part of a larger department.

¢ This listing does not reflect, nor is intended for use as, the actual organizational structure of California

State government.

CONSTITUTIONAL OFFICERS Address Code
ALOrNEY GENEIAl .uue e e 1300 I St e D-08
[CT01V7=T g a0 Y State Capitol..ueeeiiiiciiee e E-15
Insurance COMMISSIONET .....iiiiuueieeeic e et e e e e e 300 Capitol Mall.....ceeeeieieeeicceeeeeeeeeeeee e, E-01
Secretary of State .o 1500 12th St. e D-15
1= a1 (01 €= State Capitol..cueeuei i E-22
State CoNtrOllEr ..o e 300 Capitol Mall....oocueeeiieeiiieeee e, B-08
0= L (SR T T U L €= 915 Capitol Mall, #538 ....cccvuieeeeeeiieeeeeceeeee, C-15
Superintendent of Public INStruction.........cccueiiiiiiieiieiiiiieeeeees L4300 N St. e E-08
AGENCIES Address Code
Business, Consumer Services, and HOUSING ......ccuuvuuieeniiiieeeeenne. 500 Capitol Mall, Suite 1850.....ccccceveervevrnnnnnn. C-14
Environmental Protection ... 00 S B-04
Government Operations (GOVOPS) ...cevueeeeieeenieeiiieereeeeeeeeeeeenes 1304 O Street Suite 300.....ccceiiieiierieeiieeeennnns G-25
HOUSING FINANCE ..iiiiiiieeiieiiiie ettt e e e aanes 500 Capitol Mall....uuuceieeiiiiieeeieiciee e C-33
Labor & Workforce Development.......covveeeeeiieiiieeieceeee e 722 Capitol Mall .ccceeiiieeeceeeeeceeeeeec e, E-31
Natural RESOUICES ..oiiiieeiieiiiiiee ettt e e e e eeenes 1416 9th Stu e A-38
Transportation (CalSTA) oo 915 Capitol Mall, #350B.....c.ccovvvevriiiiiiiiieneee, B-19
DEPARTMENTS Address Code
LAY =1 = PPN 1300 National Dr. cocevueviieeeieiieeecee e D-05
Alcoholic Beverage CONtrol......ccuceeeeeeiiieeeece e e 3927 Lennane Dr. oeveeevieeeceeeeeee e G-10
BUSINESS OVErSIiBNT ..oceeeiieiie e 2101 Arena BIVd. ...eeeiiiiiiiieiie e, B-33
Child SUPPOIt SEIVICES ivvuiiiiiieii ittt 11150 International Dr. ....ccovveveeeieeeiiieeeeeeins A-27
CONSEIVATION ittt BO0L K St. oot A-51
CoNSUMET AffAIrS ciiveie e e 1625 N. Market BIVd. ccoooeeveiiiiiiicieeeeeeeee, B-03
Board of Chiropractic EXaminers.....ccccceeeeeeiieeieceieeeiiceeeeeiees L L S D-07
Bureau Real EState ... 1651 Exposition Blvd. ....ccooiiiiiiiiiiiiieieeeene, G-24
Bureau of Real Estate APPraiSers ....uceeeeeeeeieeeeeeeeeeiceeeeeeeeeas 3075 Prospect Park Dr., #190,
RaNCcho Cordova .....ccuuuuuiieiieiiiieieiicee e B-20
L7 0T g =To3 € o] o =PSRN 1515 S St., Mail ROOM .ccevvieieiiiieeeeeeeee, B-23
Board of Parole Hearings .......ccooviiieeeimeiiiei e 1515 K St oo E-18
JUVENIIE JUSTICE iuiiietiieiee ettt e e e e e 8260 Longleaf Dr., EIK Grove .........cceeeeeevennneen B-23
Peace Officer SeleCtion ... 9838 0Id Placerville R ....ccvueeiveeviiiieeiieeeee, B-23
Prison Industry AUthOrity ..cceueeeieieee e, 560 E. Natoma St., Folsom ......ccceuevveeennenenen. B-23
Developmental SErVICES ..ot 1215 O Street e A-29
o LU T o= 1 o o PP I O V0 E-08




DEPARTMENTS Address Code

Employment Development ... 722 Capitol Mall .ccceueiieeeeeeeeceeee e E-31
Fair Employment & HOUSING...ccuui i 2218 Kausen Dr., EIK Grove......ccuuevvveevneenenn. D-11
LT AT g e PR PPPPTTPPPTNN 045 L St i A-15
[l Y 07 R 2000 Evergreen St., #1007 .ccuuvuieieereiiieeeinnninnnn, A-14
FiSh & WIlAITE wuvueieeii et e e 1740 N Market BIvd. ...coovvvveiieeiieieeeeee, A-43
FOOd & AZIICUITUIE ittt e e eanes 1220 N Stu e B-16
Forestry & Fire ProteCtion ..., 710 Riverport Ct., W Sacto...cuceviveeviiieeiiens A-45
Aviation Mgt/Aviation SUPPOIt ceeeeeevieiieiei e, 5500 Price Ave., McClellan .......cccceevveeenneeeeen. B-52
General Services (See below)
Health Care SEerviCES ..ot 1616 Capitol Ave., #2048.....ccovueeeeeeiieeeeeenns A-22
Highway Patrol ... 601 N 7th St., Building B......cccvvuiiiniiiieeeennnnnes G-20
Housing & Community Development ........cccoovveeiiiiiiiienee e 2020 W. EI Camino AVE ....cccerviiiniiieeeeeeeeeeeeeees D-29
Human Resources (CalHR).....couuiiieeieii e, 1515 S St. i D-22
Industrial RelationS ... 1750 HOWE AVE....iiiiiiieieeeece et C-50
Workers’ Compensation Appeals Board.......cceeeeeeeeeeeinneeennnnene. 160 Promenade Cir., #300....ccccveeevuirerneennnnns E-04
INSUIANCE eeeeieiie e e et e e e et e e e e ena e e e eenneeeennans 300 Capitol Mall.....ceeeeeiieieiieeeeeeeeeee e, E-01
JUSTICE it e e G T L I I U D-08
5 1 4949 BroadWay ...ccceeeeeeeeeeeniieeeeeneeeeeene e eeenanns D-01
D0 ettt 1202 Q Stu eiiieiieee e D-01
Managed Health Care ......u.cvieeeee i 980 9th St e F-07
Military Dept / Ca. National Guard ........coueevieiviiiieeiiieieeeieeeeeeeen 9800 Goethe RA. ..coviiieiiiieiiieeeeee e, P-09
MOTOr VENICIES e e 2415 1STAVE. oo G-15
[0 o] e = 1= Y= | o T 1616 Capitol AVe. .coovueeeeeeceeeeeee e H-01
Environmental Management Branch ......ccoovvviiiieiieieiiiievieneeeennn, 1725 23rd St., #1210 e, K-02
RENADITTATION ettt e 721 Capitol Mall ...cceeveiiiiieeeiiieeeeeee e B-22
Resources Recycling & RECOVEIY ...ccuuuiiiiiuniiiieiiiie e 00 S RPN E-10
DRRIR ettt BO0L K Stu oot E-10
SOCIAl SEIVICES ittt e TAL P St ittt A-24
State HOSPITAIS covieeeeeeeee e 1215 O St i A-31
State Parks & ReCreation ......cuuueceiieiiiiieccieicii e 1416 9th St e A-50
Div. of Boating & Waterways ........ooeeeremiuiiiieeeeeeeecreiee e One Capitol Mall ..., G-04
Statewide Health Planning.........oouuioeiiiiii e 100 1 I B-13
TECNNOIOBY e e 1325 J St e G-06
TECNNOIOBY e 3101 Gold Camp Dr. oooveeeeeeiie e F-14
B ECTo] o aTe ] Lo} = RPN 10860 Gold Center Dr. ..uueveceveeiieieeeeeeiieeenn, C-36
Toxic Substances CONtrol......ciivivieiieiiie e 00 S R T-01
LD ] O U TSRRRPPNE 8800 Cal Center Dr. ooovveeveeviieeee e T-01
[ 1T O RRTN 8810 Cal Center Dr. e T-01
=017 0o o = Lo o TR PP LA20 N St oo e B-15
D PPN 1727 30th St. e B-15
D RPN 1801 30th St. e B-15
Inter-agency Council on Homelessness (Cal ICH).....cccovvviveveeenee. £SO 0= o1 (o | H-11

Water RESOUICES .uiuniiiiiiiie ittt e e e e e e e e a e eaeennes 1416 Oth St. e, A-36




GENERAL SERVICES Address Code
ACCOUNTING et e e e e e e e e e 707 3rd St., 6th FIOOl uieeiiviiceeiievieeeeeeeveeas Z-01
Administrative Hearings......uuuuiei e 2349 Gateway 0aks Dr. ..oooeeevevviiiiee e B-31
AFCHITECT, STATE cuuiieiiiiiei e e e e e s e e eas 1202 Q St. cieiieie s C-34
Building Standards CoOmMmISSION ......cevvuuuiiieiiieeeecieeee e 2525 Natomas Park Dr. ...ccoeevviiiiiiiiieieeeeie, C-11
BUSINESS SEIVICES. oot iiiiiiiiiiiiiie et e e e 707 3rd St., W. SACTO0 wevuvieeiiiiieeeieiicee e Z-01
EXECULIVE OffiCE ittt e ea e 707 3rd St., W. SACT0 cuiieeiiiieiiiiceeeieccecee e Z-01
FiSCAl SEIVICES vttt r e e eaans 707 3rd St., W. SACt0 ..oevveeiiieeeeeeeeeeeeeeeen e, Z-01
Fleet & Asset Management ..o eieeeveriiiie e 1700 National Dr. ocovevveeiiiiiiiee e A-01
State Garage...ceiieeeeeiei et 1416 10th St. e A-02
Surplus Property & Reutilization .......cceeeeveiiiieieeeiiceeeeeeeeee, 1700 National Dr. coccvveeeeeeece e, A-01
HUM@AN RESOUICES . ..iiiiiiiiiieie ettt e e r e e e e s e a e eaaees 707 3rd St., W. SACT0 ceievciiiieiiiiceicic e Z-01
(I o Y BT =Y Vo] 707 3rd St., W. SACIO «eeeeeeeieeeeeeeeeeeee e Z-01
Public SChool CoNStrUCTION . ...cvuiiiiie et 707 3rd St., W. SACT0 ceviriiiiieieecereeeeeeeee e Z-01
e YeTU T =T 0 =Y o) SR 707 3rd St., W. SACtO ..veveeirieeeeceeeeeeeeeen e, Z-01
Real EState SeIVICES ittt e e e e e e ees 707 3rd St., W. SAC0 ceuieeiiiieeieeereeee e Z-01
Building & Property Management .........eeceiieiieeeiimiiiiiieee e 1304 O Stu e A-20
Capitol & Historic REZION c.uuuevveeieiieeeece e 1020 N St. e E-20
Central Plant (REZION 5) covevuueiiiiiieeee e 625 Q St i A-04

LY =11 o T P 1304 O Stu e e A-20

Y =11 o T YRR 1616 Capitol AVE. ovvviveeeieiiee e A-40
Risk & Insurance Management .........ccceeveeeiieiiiiee e eeeeeeeennen 707 3rd St., W. SACTO0 wevueueeieiiieeeeeiie e Z-01
State PUBIISHING c..uieeeeeeeeee e 885 Riverside Parkway.....cccceeeeeeeeeeeennneeeeennnn. P-06
Bill ROOM ..ttt e State Capitol .. P-06
Digital Printing / Mass Mailing ........ccuueeieeeeiiieeeeie e 1050 Richards BIVA. ..ccceeeeiiiiiiieeeececeeeeeenes P-06
Document Destruction Center...couiiiiieiiiiiiiiiciceceeeeeeve s 3240 Industrial Blvd., W. Sacto......cccceevunrrnnnn. C-44
State ReCOrds CeNtEr oo 3240 Industrial Blvd., W. Sacto......cccceeeuneeennns C-44
State RECOIAS CONTET iiuiiiieeiie ettt r e e e e 1501 Cebrian St., W. SactO...cceevvvevirreeenrenneen. C-22
Video Multimedia Center ... TB0 N St. e P-06
OFFICE OF Address Code
AdMINISTrAatiVe LaW ...t et 300 Capitol Mall...cceeeeeeieeeieeeeeeeeeeeeee e, C-19
FAN A (01 4 0[NV CT Y =T = | S 1300 I Stu e D-08
Business & Economic Development.....cceeveiiiieiieeeiceiiecvieeeeeee, 1400 10th St e A-08
(00T a4 0 11 300 Capitol Mall...cooeveeeeieeeieeeeeeeee e, B-08
(0707 a1 1 (0] |1 PN 3301 CSth i B-08
EMErgenCY SEIVICES ..t eeei et et e e e e enans 3650 Schriever AVe. ...ccocevviveeeeceeeeeeee e, P-04
Public Safety Communications OffiCe .....ccevvveieiiiiiiiiiiieiinns 601 Sequoia Pacific Blvd. .....ccccevviiiiiinennenn. G-23
Environmental Health Hazard Assessment......cccoeeeveviiiviceeeennn. 00 S A-23
RSy o =T o] (o g CT=T g 1= - | 10111 Old Placerville Rd., #110......cccccvvreun.e.. C-26
Legislative ANalySt ... e 025 L St e B-29
Legislative COUNSE ....ui it e e 1S D2 T I B-30
Planning & RESEArCh .....cuuuuuiiiiii e 1400 10th St. e A-08
L0101 [To DI=T =T Yo =T P RRPRRt TT70 L St., #1000 i, C-41
Secretary Of State .. 1500 14th St e D-15
State ArChIVES.. i 1020 O St i D-15




OFFICE OF Address Code

Statewide Health Planning & Development........cccoviiiiiiiiiieenneens 2020 W. El CamiNO ....cieeeieeeeeeieieee e A-34
SyStEM INTEEIAtiON cuuueiii ittt 2495 Natomas Park Dr., #515...ccevevvrenvevneennns S-01
(01 1 RPN 2870 Gateway Oaks Dr., #230....cccceevveeevnnnneen S-07
OSI (Budgets/ACCOUNTING) ovveeeeeeeeeeiieeeeeece e e e e e e eees 2495 Natomas Park Dr., #640.......ccccevuunnneen.. S-09
OSI (HUMAN RESOUICES).cuuuiiiiiuieiieeiieeeeeina e eeee e e e e e e e eee 2495 Natomas Park Dr., #655......ccceevvuneeeennn. S-08
(01 S 2535 Capitol Oaks Dr., #130 .cccceveeeieereeeeeennn. S-11
B DAY ] oY== S 400 R St., #3069 ..o K-01
Tax and Fee Administration ........coeveeeeiiiiieieceecee e AB0 N St. e F-10
Traffic SAfELY ciiiiiei e 2208 Kausen Dr., #300, Elk Grove.................. F-17
LTS 1U L (=] PPN 915 Capitol Mall ..o, C-15
BOARDS/COMMISSIONS/OTHER Address Code
Agricultural Labor Relations Board.........ccouoiviiiiiiiiiinieeeeeee 1325 J Street, #1900 .o C-10
Air RESOUICESs BOArd .....cceevuuiuiiiiiiiieeeieiiies e eeeeeie e e e eeeaee 0 L0 3¢ I R B-04
Air ReSOUrces Board .....ovveeeeiiieeiie et 8311 Galena Ave. ...ooceeeeiiieiiieee e B-02
Air Resources BOard .......ceeeeeeiiiiiiie et 8340 Ferguson AVe. .....coeeeevuieeeeeniieeeeeneeeeeenn, B-06
Building Standards ComMmIiSSION .....ccevuuuuiiiiiieieieieeee e 2525 Natomas Park Dr. ....coeveeiiiiiiiiieeiiein, C-11
Chiropractic EXaminersS ... ieeeece e e L L I s D-07
ComMMUNILY COHEEES et 1102 Q Stu e G-01
(OF0] a1SY=T V7= L 0] T 0o o 1T 1719 24th ST, e C-25
Delta Stewardship CoUNCIl.....ccuueeieiiiiiiiiic e, 980 9th St., #1500 e eaaas B-36
EDFUNG ..t e e e e e e eeaana 11040 White Rock Rd., R. Cordova................. C-27
Emergency Medical Services Authority .....cccocvvieeieeeiceiiieeieeeeeen, 11120 International Drive, Suite 200............ D-28
Energy COMMISSION ooiiiiiiiiiiee e e 1526 9th St. e F-01
EQUAliZation. ... AB50 N Stu oo B-01
Fair Political Practices COMMISSION w.uviviieieieeiiieeereeeeeeeeeeneens 1102 Q St., Brd Fl. ceveeeeeeeeeeeeee e, D-23
First 5 California CommisSSiON.......coeiiiuuuiiiieei e 2389 Gateway Oaks Dr., #260.........ccceerveeenee C-07
Franchise TaX BOard.......ceuuceiiiiiii it 9645 Butterfield Way.....cceeevueeeeeeeeieeeeeeeeeeee, P-05
Gambling Control COMMISSION ..civiveiuiiiiiieieeeeeie e 2399 Gateway 0aks Dr. ..ocoeeriiviiiiiieeeeeeeeeeenee A-06
Health Benefit EXChanNEe ....covveeeiieeeeieeeeeee e 1601 Exposition BIvd. ..ccceeiiiiiiiiiieeiieeeeeeee, H-05
Health Benefit EXChange ......uuueiiiiiiiiieiiiieeeeeeeeeeree e 2329 Gateway 0aks Dr. ...cocervvvveiieiieeeeeeeennee, H-07
Health Benefit EXChange .....ovvveeeiiiiiiieeeeeeee e 10877 White Rock Rd., R. Cordova, #100.... H-09
Infrastructure & Economic Development Bank (I-Bank).............. 1325 J St., #1300 e, B-07
Legislature — SeNate. ... e 2020 N Stu e E-22
Lottery COMMISSION cuuuiieeee e e e e 700 N. 10th St ceeeeeei e D-20
Mental Health Services Oversight &
Accountability COommISSIOINS ...vvvuiiiiiiieieeeeee e e 1812 9th Street oo, H-20
Native American Heritage COMmMISSION ceuuuvveeeviieeeceeiieeeeeeeeeeeeeann 1550 Harbor BIvd. .ceuveeeeeiiieeeeceeeeeee e, A-03
Parole Hearings (CDCR) covuuuiiiiiieeeeeee et 1515 K St e E-18
Peace Officers Standards & TraiNiNg.......ccoovvvvveeeieiiiiien e 8610 Stillwater Road, #100........cceeeeevvunnnnnnnn. P-08
Prison Industry Authority (CDCR) ...ccuuuiiiiiice e, 560 E. Natoma St., Folsom .......cccceevveennnnnnnnn. B-23
Public Employees’ Retirement System ........cccooviiiiiiiiiiiieeeeennnee 400 Q St. e A-44
Public Employment Relations Board......cccccceveeveeieeiniieecineeeeeen, 1031 18th St. ceeeeeeeecee e D-12
Seismic Safety COMMISSION....iiiiiuie e 1755 Creekside Oaks Dr. ..covveeveiiieeiiieneeeennn, D-04

State Archives (SOS) ..o 1020 O St i D-15




BOARDS/COMMISSIONS/OTHER Address Code

State AUAITON oo 621 Capitol Mall, #1200 ......cccuvveeeeeeeeeeeerennnen B-24
State & Community COrreCtions .....ceeeeeueeeeeeie e eeeee e e e 2590 Venture 0aks Dr. .ccoeeeveeeeeieieeeeceeeeeeen, E-11
State Lands COMMISSION coivieeuiiiiiiiee et 100 HOWE AVE. et B-05
= L (N IR o Y 7 Q00 N St. oo E-29

Capitol BranCh ... e e State Capitol...cceuiiiiiii s E-27
State Personnel Board.......oceeooiieieiee e 801 Capitol Mall...ccceeeeeieeeiieeeeecee e E-09
Teacher Credentialing .....ccuuuueeiierie e e 1900 Capitol Mall......coeeevieeiiiieiieeeeeeeei e, A-09
Teachers’ Retirement SYStem ..oouuiviiiieiiiiiiie e 100 Waterfront Place, W. Sacto.......coeevveeennenns F-11
Unemployment Insurance Appeals Board (EDD) ...cc.ucvvvevnnneennnn. 2400 Venture Oaks Way.....cccoeeeeeeneeeeeinneeeeenn, A-25
Victim Compensation & Government Claims Board .................... AO00 R St. oo D-30
Water Resources Control Board .........oooveeiiiiiiiiiiiiieeeceeiiee e TOOL I Sth e G-08

Central Valley Regional Water Quality Control Brd.................. 11020 Sun Center Dr., #200 .....ceeeeivrneeeeennn. G-19

Enforcement OffiCe. e 801 K St., 23rd FIOOT ceuuieieieiieeeceeecceeeeens G-09
Workers’ Compensation Appeals Board (DIR) ....ccuueeeeeiviieeeeennnnnns 160 Promenade Cir. ..coeeeeeeieieeieieeeeeeee e, E-04

Workforce Investment Board .........oevvieiiiieeiiinicceceeeee e 722 Capitol Mall ..o E-31




PROPER ADDRESSING Example for delivery via IMS

Public Health H1
DEPAIrTMENT — ettt — IMS Code

OFFICE / UNIL — ottt
_ Suite 720 MS 0500 _
SUITE / ROOM — ottt — Internal Mail Code
1650 Capitol Ave
AAIESS — ettt
Joe Stateworker
CONTACT PEISON — oottt

*Proper addressing is critical to ensure your mail is not lost.

PROPER ADDRESSING

Interagency Mail SErvice INFOrMEaTION ..o i it e e e e e e e e e e e e e e e e e eeeann s 928-5977
Department of General Services INfOrMatioN....... i e e e e e e e e e e e e e e e e eeanaas 376-5000
Office of State PUbliShing INfOrMatioN. ... i e e e e e e e e e e e e e e e en e e eeannas 322-1031
0.S.P. Mass Mailing INfOrMatioN ....ceecuu e e e et e e et e e e e e e e e e e e e e eeaa e e eeeann e e eennnn s eeennneeeernnnen 322-1016
State Records Center / Document Destruction Center......ccoiuueeeiiiiii i 375-6760 or 375-6761
California Highway Patrol - State Capitol OffiCe .uuuuuuuuiiiiiiiiiiieieiiie e aeees 445-2895
Lo TS == T o[ PPN 911
imms@dgs.ca.gov
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